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MefarornyeckyiM CoBeTom

MyH1LMNaNEHOrO 06Pa30BaTe/IbHOr0 YUPeXAeHUs
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Mpotokon ot 30.08.2019 Ne 1

[MonoxxeHwne
06 opraHusaummn paboTbl € 3N1eKTPOHHBIM XypPHa/IOM

1. O6LMe NONOXKEHUS

1.1. HacTtosiee MonoxeHne 06 opraHu3aumm paboTbl C 3MEKTPOHHLIM XYpPHaANOM B (aanee -
MOMIOXKEHWE) onpefenseT npasuna paboTbl U eauHble TPe6OBaHWUSA MO BEAEHUIO 3M1EKTPOHHOIO
XypHana B MOY «CyosipBckas 006LLle0bpa3oBaTe/ibHasi CPeAHAA LLKOoNa»
1.2. DNeKTPOHHbIM XYypHaioM (fanee - 3)K) Has3blBAeTCA KOMM/EKC NporpamMmmHo-anmnapaTHbIX
CpeacTs, BK/OYalOWMiA 6a3bl AaHHLIX M CpeacTBa AoCTyna U paboTbl ¢ HUMKM (MPOrpaMmHO-
annapatHyr UHMPaCTPYKTYpPY, CEPBUCHI MHPOPMALLMOHHOIO B3aUMOLENCTBNSA).
1.3. INEKTPOHHbIN AHEBHUK - pasgen K, npeacTaBNsarLWMIA COO0A MHAMBMAYANM3NPOBAHHYHO
BbIOOPKY AaHHbIX M3 DXK 0 Xofe 1 pe3ynbTaTtax 06y4eHNs KOHKPETHOIO YYeHUKa.
14. DX - CpeacTBO WHAMBUAYa/IbHOrO YyyeTa pe3y/bTaTOB OCBOEHMsi 06pa3oBaTe/lbHbIX
nporpamMm. OH OTHOCUTCA K Y4YeBHO-Mefarormyeckoin JoKymeHTauum. AKKypaTHOe, TOYHOe U
CBOEBpPEMEHHOE BefieHMe ero 06s3aTeNbHO A/ KaK4Oro COTPYAHWMKA LUKOMbI, B 0653aHHOCTK
KOTOpPOro BXoAuT pabota ¢ K. JJocTyn K MNepcoHaslbHbIM CTpaHuWuaMm [HEBHMKa WMeroT
poauTenu (3aKoHHbIe NpeAcTaBUTeNN) 06yyatoLLErocs, 06y4aroLMncs, aAMUHUCTPaLMS LLIKO/bI
(BVpeKTOp LIKOMbI, 3aMEeCcTUTENN LUPEKTOpa; PYKOBOAUTENIN CTPYKTYPHBbIX MOApasfefieHuin),
yuuTens, KnaccHble pyKOBOAMTENN; aagMUHUCTPaTOp XK.
1.5. MpuHumnamm paboTbl ¢ XK ABNSKOTCS:

- cobnofeHve npas 1 cB060A YHaCTHUKOB 06pa3oBaTe/lbHbIX OTHOLUEHWIA;

- [IOCTOBEPHOCTb M MOJIHOTA MHpopMaLmKn, coaepkatleiics B IK;

- YHU(MKaUMA AaHHbIX, cofepxalmxcs B K, U JOKYMEHTUPOBAHHON MHGopMaLmn

LUKONbI,
- 3awWmMTa AaHHbIX, codepxalimxca B 3K, OT HenpaBOMEPHbLIX W MPOTMBOMPaBHbIX
LIENCTBUIA.

16. BefeHve 3MeKTPOHHbIX (IOpM YyyeTa 06pa3oBaTe/IbHOM [AeATeNIbHOCTU W pe3y/bTaToB
06pasoBaTenbHON AedatenibHOCTU (DXK) ABNSeTCA COCTABHOM 4acTbio paboTbl MO BeAEHWHO
3/IEKTPOHHOI0 JOKYMEHTO060pOTa B LLKOJIE.
1.7. 9K ABnseTCH YaCTbO MH(OPMALMOHHOW CUCTEMbI LLIKObI.
18. ®YHKUMOHMPOBAHME U WUCMNONb30BaHMe 3XK OCyLLecTBNAeTCA B COOTBETCTBMM C
[ENCTBYIOLMM 3aKOHOAATeNbCTBOM P®, B T. u. deaepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-
@3 «O nepcoHasbHbIX AaHHbIX».
1.9. OTBETCTBEHHOCTb 3a (PYHKLMOHMPOBaHME DK 1 KOHTPOSb 3@ NPaBUIbHOCTLIO €ro BeAeHs
BO3/1aratoTca Ha AUPEeKTopa LLKO/bI

2. HasHauyeHue XK
3XK ncnonb3yeTca 418 peLleHns Crefyowmnx 3a0ay:
2.1. Co3gaHve/BBof, cucTeMatu3aums, WCMONb30BaHME W XpaHeHWe [AaHHbIX 0 Xoje
06pa3oBaTe/lbHOM [1eATeNIbHOCTU B LLKO/IE, B T. Y. 06 YCNEeBaeMOCTH M MOCELLAEMOCTM YYaLLMXCA.
2.2. OthopmieHVe MHOPMALIMK, XpaHsiLLeics B 6a3e faHHbIX, B BUAE LOKYMeHTa Ha OyMaXKHOM
HoCUTenNe.
2.3. O6ecreyeHve onepaTMBHOIO [OCTYna poAuTenerd  (3aKOHHbIX  MpeAcTaBuTesNeNn)
obyuatoLLierocs, 06yvaroLLerocs, agMUHUCTPALUM LIKOMbI (AMPEKTOpa LUKO/bI, 3aMecTUTenein
OVIPEKTOpa), Y4WTeneil, KMacCHbIX PYKOBOAMTENEA K OTMETKaM 3a BeCb Mepuoj BeAeHUs
XXypHana no BceM npegmeTam B 1t060e Bpems.



2.4. ABTOMaTM3aLMA CO3[aHNSA OTHETHON LOKYMEHTAUMN yuuTeneid N agMUHUCTPaLIMN.

2.5. CBOeBpeMeHHOe MH(OPMUPOBaHWE poauTeneit (3aKOHHbIX NpefcTaBuTesneid) No Bonpocam
yCneBaemMoCTu, UHAMBUAYa/bHbIX Pe3yNbTaToB M MOCELLaeMOCTUN UX JETEN.

2.6. VH(hopmupoBaHMe yuyalumxca O Xode 06pa3oBaTefibHOM [eATeNbHOCTWM MOCPeACTBOM

[laHHbIX B 9XK.
2.7. KOHTpOsib 3a peanunsaumeii 06pa3oBate/ibHbIX MPorpamMm, B T. Y. YYeT:

- NPOoBEAEHHbIX 3aHATUN,

- lOMaLltHnX 3a,£|,aHI/II7I 1 00beMa Harpy3kn Ha o6yqarou4|/|xca;

- pesynbTaTOB OCBOEHMSt 06pa3oBaTe/IbHOM NporpaMMbl yyawmmMmncs (ycrneBaemocTb);
- NOCewwaeMoCcTy 3aHATUI yYaLLMMUCS;

- [IMHAMMWKKN YCNeBaeMOCTM YYalLIMXCS;

- peanusaumm obpasoBaTe/lbHOM NPOrpaMMbl.

3. MpaBuna pabotbl ¢ XK
3.1. BepeHne XK 0643aTe/IbHO ANA KaXA0ro rneaarora, KNacCHOro pyKoBOAWUTENS, a Takke Tex
PabOTHUKOB LUKO/Ibl, B YbW PYHKLMOHa/IbHbIE 0053aHHOCTY 3TO BKJTHOUEHO.
3.2. Moaaep>xaHne B aKTyalbHOM COCTOSIHUKM MH(OpMaUun, XpaHslencs B 6ase JaHHbIX K,
ABNAeTCA 0643aTesIbHbIM.
3.3. YuyeT peanmsauum 06pa3oBaTe/lbHbIX MpOrpaMM W OCYLLECTBMEHUS 06pa3oBaTe/lbHOM
LleaTeNbHOCTY BeLeTCA BCEMU MeAarornyecknmm paboTHUKaMy LUKOSbI.
3.4. PacripegeneHune 3aHATWI MO NpeAMeTaM M 3akperjieHne ux 3a YYUTeIsMn OCYLLEeCTBISETCS
Ha OCHOBaHWW Y4eOHOr 0 nsaHa u pacnpeeneHns nejarormyeckon Harpysku.
3.5. BBog, B XK faT npoBefeHNs 3aHATUIA B COOTBETCTBUM C pacnuncaHneM 3aHATUIM, TeM YPOKOB,
3a/laHHbIX AOMALUHUX 33flaHNAX, OTMETOK 00Y4aroLMXCA 1 CBeeHNUI 06 OTCYTCTBUM y4yaLLmMXCs
Ha YPOKaX OCYLLECTBAETCA YUUTENAMU EXKeIHEBHO.
3.6. BHeceHme B 3K uHpopMaumm 06 OTMETKax O0Oydyalolmxca W CBEAEHUA O
MPUCYTCTBUM/OTCYTCTBMUN YYaLLIMXCA [O/DKHO MPOU3BOAUTLCA B [eHb NPOBEAEHUA 3aHATUA He
nosgHee 17:00 - 1cmeHa, 18: 30-2 cmeHa.
3.7. Llkona rapaHTMpyeT y4aluMmca W WX poauTensm (3aKOHHbIM  MpeaCTaBUTENAM)
BO3MOXXHOCTb OMepaTMBHO NOMyYaTb MHOPMALMIO O TEKYLLEN YCrneBaeMOCTU U NOCeLaeMocTy
yyallerocs yepes XK.
3.8. MMpn BegeHMN DK KaxabiM neaarorom (yymTenem) LO/MKHO CO6MHAATLCA eMHOO06pasme
3ano/IHEHNS XKYpHaJIoB B 4aCTW TeM MpPOBEeAEHHbIX YPOKOB (B COOTBETCTBUM C paboueint
nporpaMmMon Mo npeamMeTy), BbICTaBEHHbIX OTMETOK, MPOMYCKOB YPOKOB W 3amnuMcein o
[loMalLlHeM 334aHunN.
3.9. MNMonb3osartenam XK 3anpellaeTca nepefasatb CBOM MEPCOHaIbHbIE PEKBU3UTLI JOCTYNA K
XK Apyrum nuuam.
3/10. CoTpyaHMKaM LLIKO/bI 3arpeLLaeTcs JonyCKaTb YUallMXcs LWKO/bl K paboTe ¢ IXK.

4. TNpaBpaa BefleHNA yyeTa ycrneBaeMoCTU U MoceLaemMocTy yyallnxca
4.1. PaboTa yuntens rno BefeHWIO AaHHbIX TEKYLLEN YCneBaeMOCTM y4yalllerocs OCyLLeCTBNSETCA
B pa3gene «KnaccHbIin XypHas».
4.2. YunTenb, B COOTBETCTBUM C pacnmcaHvemM 3aHsATUIA, BHOCUT B IXK cnegytouime AaHHbIe:
TeMy YpOKa; OTCYTCTBME yYallnxcs; OTMETKUN yyallnxcs; JoMalliHee 3aaaHue.
4.3. YuuTenb BHOCUT B XK YYeTHyH 3anucb O MNPOBEAEHHOM 3aHATMM MO (PaKkTy B AeHb
nposefeHua. MNpon3BoANTL 3anncb YPOKOB 3apaHee HegomnyCcTUMo.
4.4, Yuntenb, 3aMeHSOLMIA OTCYTCTBYIOWErO YuuTens, Ha Bpemsi (AaTy) 3aMeHbl nony4aet
foctyn K 9K Ha cTpaHuLe OTCYTCTBYHOLIEro YYWUTeNnsa WU 3anofiHAeT ero B YCTaHOB/IEHHOM
nopsaake.
4.5. Y4eT pe3ynbTaTtoB YCrNeBaeMoCTU yYallxXcs:



pe3y/nbTaThbl YUYeOHOI [eATeNbHOCTU OLEHMBAOTCA Ha OCHOBAHWMM YCTHbIX OTBETOB
(BbICTYNNEHNIA)  yyalyxcs, MUCbMEHHbIX PaboT, NpPaKTUYecKol [esTenbHOCTY
yyalnxca;

OTMETKN 3a YCTHblE N MNMUCbMEHHbLIE OTBETbLI BbICTABAAKOTCA B KOJIOHKY 3a TO 4WC/IO,
Korja npoBoAuiach pabora;

B KNeTkax Ana OTMETOK Yy4ute/lb WMEET nMnpaBO 3allCbiBaTb TOJ/IbKO OAWMH U3
CNefyoLWMX CUMBOMOB: «2», «3», «d», «5», «H», «». OTMeTKy «1» (e,qI/IHVIU'y) He

BbICTaB/IAKIT. ,U,OI'I)/CTI/IMO CTaBUTb HECKO/IbKO OTMETOK B OAHY rpacby;

Mpyv  KOHTPO/IbHLIX MEPONPUATUAX, MPOBOAUMBIX YUWUTESIeM B COOTBETCTBUM C
TEeMaTUYeCKM NJaHMPOBaHWEM, 06s3aTeNlbHbIM YC/1I0BUEM MNPOBEAEHUS KOHTPOSIS
ABNAETCA BbICTaB/NeHWe OTMETOK BCEM Y4alWMMCH, MPUCYTCTBYIOLWMM Ha YpOKe
(Mcknovas cnyyan, Korga ydyawmiics [4oNroe Bpems OTCYTCTBOBa/I MO YBaXKMTE/IbHOM
npuunHe  (Hanpumep, Mo  60Ne3HM), MOATBEPXKAEHHON  COOTBETCTBYHOLLMMM
LOKYMeHTamn);

OTMETKM BbICTaBNAKOTCA B rpade TOro AHs, Korga npoBoAnnack faHHas paborta;
OTMETKM 3a NCbMEHHYHO PaboTy NMPOCTaBAATCA B CPOK He 6onee 5-x pabounx fHel ¢
MOMEHTA ee HanmcaHua yyalymMucs;

OTCpPOYKa BbINOMHEHMS YYalWMMUCA 3afaHnsa (Hanpumep, obyuvatowumincsa npuwen Ha
3aHATUA Nocne A/uTeNlbHOW 6GonesHu) qukeupyetca: B DK cumsonom (,); B
3/1EKTPOHHOM AHEBHWKE y4alllerocst CMMBOJIOM (.), K KOTOPOMY He06X0AUMO HanmcaTb
KOMMEHTapWiA;

BpeMs, 3a KOTOPOe yyalluinca JoMmKeH NMKBUAMPOBAThL 3af0/HKEHHOCTb, He NpeBbILLaeT
10 AHelr nMpu yCNoBUWM MNPUCYTCTBMSI Yy4yallerocs B LUKOME, B TeYEHMe KOTOpPOW
pe3ynbTaTbl OLEHMBAHUA OTCPOUEHHbIX 3aaHWI LO/MKHbI ObITb BbICTAB/EHLI YUUTENIEM
B K.

4.6. Y4eT noceLaemMoCcTy yyaLmxcs:

yunTeNb 06513aH Ha KaKA0M YPOKe 0TMeYaTb OTCYTCTBYHOLLMX YYaLLMXCS;

MpW OTCYTCTBMM YYalllerocst Ha Ypoke yunTeNb NpocTaBnseT «H»;

yyallpecs, MMeroLlye MeAUUMHCKYO ChpaBKy 06 OCBOGOXAEHWM OT (PU3NYECKMX
Harpy3oK, A0/KHbI MPUCYTCTBOBATb HAa YPOKax (hM3MYECKO Ky/bTypbl U BbINOMHSATb
VHAMBMAYaNbHbIE 3aAaHMS.

4.7. Ohopm/IeHNE TEMbI YPOKa:

paboTa yumTens no BeAeHUO yyeTa BbIMO/HEHNS Y4eOHbIX NPorpaMm 1 NpoBefeHHbIX
3aHATUIA OCYLLIECTBNAETCA B pa3aene «TeMbl YPOKOB M 3a[aHNsA»;

B Hayasie y4ebHOro roga yumrtenb BHOCUT TeMaTUYeCKOe NiaHMpoBaHue Mo npegmeTy B
pasgen «lnaHnMpoBaHmMe YPOKOB» Ha CPOK OT OAHOM y4ebHOM YeTBepTn O roga. Ecnm
yumTe/slb  UCMbITbIBAET TPYAHOCTU TMPU  BHECEHUM B HKypHaJl TeMaTU4eckKoro
NnaHMpoBaHUs,, OH 3anonHseT gain Microsoft Excel no ycrtaHoBneHHon dopme u
nepegaet agMUHUCTpaTopy XK 4ns MMNOPTUPOBaHNA B XK;

yunTeslb BHOCUT B DXK YUETHYHO 3arucb O TeMe YPOKa Mo (PakTy B AeHb MPoBeaeHus;
yyeTHasa 3anucb B IXX [O/MKHA COOTBETCTBOBATb TEMe MPOMAEHHOr0 Ha Ypoke
marepuana.

4.8. [lomallHee 3aaaHue:

yuutesib BHOCUT B XK MH(opMaumio 0 AOMallHeM 3afaHun B [eHb MPOBeLeHMS
3aHATUS;
B rpae «[JomallHee 3agaHue» (UKCUPYeT CoAepXKaHue 3afaHns, CTpaHuLbl, HoMepa
3afa4 U YNpakXHEeHWA C OTPaXKEHMEM Cneundukn gomallHeld paboTbl (MOBTOPUT...,
COCTaBWTb MAaH, Tabnumuy, BONPOChl U T. 4.);
0(hOpM/ISET [oMalliHee 3afiaHrie TBOPYECKOr0 XapaKTepa, Hanpumep, CAenatb PUCYHKM,
Hanmcatb COYMHeHVe, B rpage «JomalliHee 3afaHuWe» CnegylowymM  06pasoMm:
«TBOpYECKOE 33fjaHue: BbIMONHNUTL PUCYHOK K CKa3Ke...»;
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BHOCUT 3anuch «HAMBUAYyanbHOe 3afaHue» B rpady «JomalliHee 3afjaHue», ecnu
npeasiaraeT yyalymes UHAVMBUAYabHbIE 3afaHUS;

He 33/aeT [OMallHee 3aflaH1e M BHOCUT B none «JoMalliHee 3afjaHue» 3anuch «He
3a/1aHO;

He 3aaeT [IoMallHee 3ajaHne Noc/e KOHTPO/bHbIX padoT.

49. BbICTaBI'IeHI/Ie MTOroBbIX OTMETOK:

YUNTENb BbICTABNAET OTMETKM 33 OTUETHBIN Neprog yualmmes B pasgen K «logosas

OTMETKa»,

["opoBble OTMETKMN onpeaenarTcs KaKk  cpefHue apuMeTUYECKOoe
YeTBEPTHbLIX/MONYrO0BbIX OTMETOK, pPe3y/nbTaTOB MPOMEXYTOUYHON aTTecTaumm W
BbICTaBNAKOTCA Lie/IbIMW YUCNaMK C NPaBuIaMy MaTeMaTUYECKOro OKpYreHus;

A1 0OBEKTUBHOW aTTecTaumm 00yyatoLmXcs 3a YeTBEPTb YUnTelb 06513aH BbICTaBUTb
B O)K He MeHee Tpex OTMETOK, a A/1a arTectayum 3a nosiyrogve - He MeHee NATH
OTMETOK, C 0653aTe/IbHbIM YUYETOM KayecTBa 3HaHWI 06y4vatoLmXca N0 MUCbMEHHbIM,
nabopaTopHbIM 1 NPaKTUYECKMM paboTam.

5. ®YHKUUKM 1 feAaTelbHOCTb Nonb3oBaTesniein XK

5.1. Monb3oBaTenamu XK ABastOTCA:

afMVHUCTPaLMA LUKO/bI: AVPEKTOP LUKOMbI, 3aMECTUTENN AMPEKTOPA; PYKOBOAUTENN
CTPYKTYPHbIX NOApa3feNeHuii;

negaroru;

K/laCCHble PyKOBOAUTENN;

aucnetyep obpasoBaTe/lbHOM AeATENbHOCTY,

agMuHucTpatop I)X;

PabOTHNKN MeAULIMHCKOW CNYXX6bl LLIKOSbI;

cneumanncT KaapoBOW CNyXX6bl LLKO/bI,

CeKpeTapb LUKOSbI.

52. Yuvaumeca n ux poautenn (3aKOHHble NPeACTaBUTENN) SABMASKOTCA M0/b30BaTENSMU
3/IEKTPOHHOr0 HEBHUKa.
5.3. ,£I,|/|peKT0p LLKO/bl YTBEPXKAAET:

y4yebOHbI NaH nejarornyeckyto Harpysky Ha 4eTBepTb (nonyrogue/yqebHbI rog) He
no3aHee, Yem 3a HeAento 10 Hayana y4ebHoro nepmoaa;

pacnmcaHne 3aHATUIA Ha y4YebHbIA Nepuoj He No3fHee, YeM 3a OAHY HeAento [0 ero
Havana;

CMM1COYHbIN COCTaB YYalLLMXCA KNacCoB LUKO/bI He no3aHee 31 aBrycra;

CMUCOK KNAaCcCHbIX PyKoBOAUTENEN He no3aHee 31 aBrycra.

5.4. 3aMeCTuTeNb AMPEKTOPA LLKO/bI N0 06pa3oBaTe/IbHOW AeSTENbHOCTU:

OCYLLLECTB/ISIET HENOCPEACTBEHHOE PYKOBOACTBO CUMCTEMOIA paboTbl MO BeAeHUO IXK;
MO OKOHYaHMM Yy4yeGHOro roga Mo/yyaeT Yy agMUHUCTpaTopa Komum 3XK Ha
3NEKTPOHHOM HOCUTENE UHAOPMALIMK - OMTUYECKOM AMCKE MO Kaccam;

MPOBepPeHHbIe Ha PaboTOCMOCOGHOCTL TBEP/ble KOMUM XK 3aneyaTbiBaeT B KOHBEPTHI,
3aBepsieT NOAMNMChIO, PACLUM(POBKOI NOANMCY 1 AATOIA;

OCYLLECTBNSET KOHTPO/Ib 32 CBOEBPEMEHHOCTbIO OTPAXKEHUSI B XKYPHA/IE PachUCaHus 1
YUYETOM 3aMeLLEHHbIX 1 MPONYLLEHHbIX YPOKOB (3aHATHUIA).

OCYLLECTB/IALOT ~ KOHTPONb 338  peanm3almein  defepanbHbIX — FOCYAAPCTBEHHbIX
06pa3oBaTeNlbHbIX CTaHAAPTOB OOLLEro 06pa3oBaHWUs; 3a BbIMOMHEHWEM YUYeBHbIX
MNaHoB; NPaBUMbHOCTbIO BeAeHUS IXK; CBOEBPEMEHHOCTHIO OTPAKEHUSI B XKypHane
PacMu1CaHNs; CBOEBPEMEHHOCTbIO BbICTABMEHMS OTMETOK W PEe3yNbTaToB 3aHSTUIA;
HaMOMHAEMOCTbI0 OTMETOK; OTPaKEHMEM MOCELLAEMOCTN 3aHSATUIA; CBOEBPEMEHHBIM
3arnofHeHVeM pasfaena IoMaLLHUX 33[jaHniA; COOTBETCTBMEM AOMALLHUX 33[aHWiA.

4



5.5. PyKOBOAMTENN CTPYKTYPHbIX MOAPA3AENEHNIA LKOMbI:

MO0 OKOHYaHWM YeTBEPTEN M MOMYrOAMIA COCTAaBMIAKOT OTYETbl MO paboTe yuyuTenen c
XK B TeueHue 4 pabounx gHei;

WNHOPMUPYIOT MefaroroB O BbISBMEHHbIX OLWMOKaX, JOMYLUEHHbIX MW MpK paboTte ¢
9K B TeueHuM 3 paboumx rnocne NPoBepKu;

5.6. Yuutenb (negarornyeckunii paboTHUK);

oTpaxaeT B IXK xof 00pa3oBaTeNbHON [eATENbHOCTM B COOTBETCTBUAM C

06pa3oBaTe/IbHOI NPOrPaMMON 1 y4ebHbIM MNaHOM;

eXe[HEBHO BHOCUT B >XYpPHa/l CBefeHMA O 3aHATUAX NO npeamMeTy (Temax YpOKOB,
3afjaHHbIX JOMAaLUHUX 3a8faHUNAX);

OLeHMBaeT APPEKTUBHOCTb U Pe3yNbTaTUBHOCTb OOYYEHWS ydyalmxcst no npeamety
(Kypcy, nporpamme), y4mTblBasi OCBOEHWE 3HaHWiA, OBMafeHWEe YMEHUSAMU, pasBUTHE
onbiTa TBOp‘-IGCKOVI [EeATENBbHOCTU, NO3HaBATE/IbHOI0 MHTEpPECa yYallnXCA;

BHOCUT [aHHbIE 00 yCneBaemMoCTn  y4dalwluxcsd, CBOEBPEMEHHO [POCTaBJ/IAET
NosTly4eHHbIE YYEHUKaMWN OTMETKW, B T. Y. YETBEPTHbIE (I'IOI'IyFO,U,OBbIe) M rogosble;
OTMETKM 3a MUCbMeHHble pPaboTbl BbICTaBMASET B CPOKW, MPeayCMOTPEHHblE HOpMamu
NX NPOBEPKU, HO He MO3[Hee NATU AHEN C MOMEHTa NPOoBeAeHNS paboThl;

3aHOCUT CBOEBPEMEHHO AaHHblIE O MOCELaeMOCTN y4allnxca, BbINOJIHEHUX AOMaLLIHNX
3afjaHunii, cornacHo n.3.6

3anonHseT 9XK Kak 3ameLlarownii yuntenb (BBOAUT AaHHbIE O NPOBEAEHHOM YPOKe) B
YCTaHOB/IEHHOM NopAAKe npu oCcyLecTBlEHNN 3aMEHbI.

5.7. KnaccHble pyKoBOAUTENN:

KOHTPONMPYIOT aKTyanbHOCTb WH(opMauuy 06 y4aluxcs, POAUTeNsX WU Crnmckax
CBOEr0 Kfacca W MHGOPMUPYIOT AuMcreTyepa U MEAULMHCKOro  paboTHMKa
06pa3oBaTe/lbHOr0 YUpeXxaeHus 0 IH0ObIX N3MEHEHUSAX, BHECEHHbIX B XXYpHa;
aHaM3MpPYHT YCNeBaeMoCTb 1 MOCELLAEMOCTb YPOKOB YYaLLMMUMCS CBOEro Knacca,
KOHTPONMPYHOT CBOEBPEMEHHOCTb 3aMO/IHEHUS U BHECEHWsI Meaaroramy AaHHbIX 00
yCMEeBaeMOCTU 1 NOCELLAeMOCTM YUaLLMXCs CBOEro Knacca B 9)K;

NH(OPMMPYIOT poauTenein 06 yYcrneBaemMoCTM WM MOCELLaeMOCTU AETe MOCPeACTBOM
OTYEeTOB, CHOPMMPOBAHHbLIX Ha OCHOBE AaHHbIX XK Mo 3anpocam poauTeneid, B TOM
ymcne yepes 6yMaxKHbIN AHEBHMK 00Y4atOLLErocs pa3 B HefenNto;

3HAKOMSAT Yy4almMxcs U Ux poauTeneil ¢ HOPMaTUBHLIMU AOKYMEHTaMW, NIOKaNbHbIMU
aKTaMy 1 UHCTPYKLUMAMU, PErNaMeEHTMPYIOLWMMIN NOPSAOK UCMONb30BaHUA I)XK;
MPeaoCcTaBNAOT MO OKOHYaHUM KaXKA0A YETBEPTM 3aMECTUTENO0 PYKOBOAMTENs Mo
YBP 0T4eTbl 06 yCNeBaeMOCTM 1 NOCELLAEMOCTH YUaLLMXCA Kacca;

OpraHu3yloT — onepaTVBHOE B3aMMOAENCTBME MEXAy YYalUMWUcs  Knacca, WX
poauTensMu (3aKOHHbIMMX NPeACTaBUTENSMM), aAMUHMUCTPALIMEN LLKONbI U Nefaroramu

C NOMoLLbHo IXK;
KOHTPONMPYIOT eXeAHEeBHO perucTpaumio akta npucyTCcTBUA/OTCYTCTBUA y4allerocs
Ha 3aHATUSAX.

5.8. OucneTtyep 06pa3oBaTelbHON0 YUPEXAEHNS:

BBOAUT W KOHTPONMPYET aKTyaSlbHOCTb AaHHbIX ydyawmxca wkonbl (P. L. O., rog
POXXAEHWS, MO/, KOHTaKTHble [aHHble, [06aBneHve (U3MYECKOro nuua B rpynny
«YYEHVKM», Ha3HauyeHue YYETHbIX [aHHbIX 415 BXOAa B 3MEKTPOHHbIA [HEBHUK)
(pazgen XK «YUeHUKM»);

BBOAUT W KOHTPO/MIMPYET aKTyalbHOCTb  [aHHbIX O poauTensx  (3aKOHHbIX
npeacrasutensx) ydawmxca (®. W. O., cTeneHb POACTBA, KOHTaKTHble [JaHHbIE,
no6aBneHne (M3MYECKOro nuua B rpynny «PoauTenu», NpuBA3Ka poauTens K
NPOUNI0 YYEHMKA, Ha3HaYeHWe YYeTHbIX [aHHbIX A0S BX0Aa B 3/1EKTPOHHbIN

[HeBHUK) (pa3genbl K. «DPUNYECKMe NMua», «YUeHNKN»);



BBOAUT U KOHTPOMMPYET aKTyanbHOCTb AaHHbIX O ABMXKEHUM ydalumxcs (pasgen XK
«[MpuKasbl O [BVMKEHUSX KOHTUHIEHTa»), 3MEKTPOHHbIA MEepeBOof Yuallyxcs U3
Knacca/rpynrbl B Knacc/rpynmy Ha 0CHOBaHUM NPUKA30B AVPEKTOPA LLKOSbI;

thopmmpyeT B XK cnmckn KnaccoB (pasaen XK «Knaccbi»);
hopmupyeT B IXK cnMcKM y4yebHbIX rpynn B paMkax Knacca/mapannenu (pasgen 9XK
«[pynnbl 06y4YeHns»), OTpaXKaeT U3MEHEHMS B CMMCKaX rpynn (3a4ncieHne, BbiObITHE,

nepeBog, yyalumxcs);

BBQIAT flaHHbIE ANA (OpMUPOBaHUA B DK yuedHoro nnaa (pasen MK «YuebHbli
nnaH»);

HasHavaeT yuuTeneil No npegmeTaM ANS KaXA0ro Kraacca/rpynnbl B COOTBETCTBUM C
yuyebHbIM pacrnmcaHunem,;

HacTpamBaeT CXeMbl 00YYeHUs AN Hava/lbHOM, OCHOBHOWM W CpefHen LWKonbl (pasaen
K «pagmk 00yUeHUsI»): CMCOK M3yYaeMbIX AUCUMNINH (NPeaMETOB) A1 KaKA0ro
Knacca/rpynnbl, nepuog oby4yeHus, nepuo aTTectaummn, KaHUKy/bl, y4ebHas Heaens,
nepeHoChbl NPa3gHUNKOB;

(hopmmpyeT B K CNUCOK KNAaCCHbIX PYKOBOAUTENIEN U KOHTPOIMPYET aKTyasbHOCTb
AaHHbIX (pasgen K «HasHaveHMe KNacCHbIX PYKOBOAUTENEN»);

3arno/iHAET rpagnk ak3aMeHoB (pasgen K «pamk 3K3aMeHOB»);

BBOAWUT JaHHble 00 opraHM3auuy 3ameH npenogasatenen (pasgen MK «3ameHa
npenogasatenem »);

3anonHAeT TemMaTUyecKre MNaaHMpoBaHMs Mo npegmeTam (pasgen K «KaneHgapHo-
TeMaTuyecKume NnaHbI»);

pacripegensiet y4ebHyl HarpysKy COrinacHo y4eb6HOMY nfiaHy, B COOTBETCTBUM C
YTBEPXKAEHHbIMW  CNIUCKaMW  YUUTeNe-NPeaMETHUKOB, KNacCoB, YYeOHbIX rpymnn
(pasgmen XK «PacnpegeneHvie Harpysku»);

BBOAWT faHHble 1 hopmupyeT B OXK OCHOBHOE M CKOPPEKTUPOBAHHbIE PacnmcaHus
3aHATUIN Ha y4ebHbIA nepuog (Y4eTBepTb, nonyrogue, rog) (pasgen K «PacnucaHve
3aHATUI®).

5.9. AgmunHucTpaTop IK:

5.10.

3aKpblBaeT  NpefplAylnin  y4yeOHblA  rof, OTKPbIBaeT HOBbIA  Y4YebGHbI  rof
(ycTaHoBKa/MepeBOf, B HOBbLIN y4eOHbIN rof - pasgen K «HacTpoiika nporpaMmbi»,
noapasaen «TeKyLWuiA Y4eOHbIn roay);

HasHayaeT nosb3oBatesien XK, T. e HajenseT npaBamy AOCTyna MpU OTKPbITUK
HOBOr0 Y4e6HOro roga B COOTBETCTBUM C YUYeOHbIM M1aHOM, pacrnmcaHueMm, nprkasamm
AMpPeKTOpa LLKOSbI;

yCTaHaBNMBaeT pacnuncaHne 3B0HKOB (pasfen K «PacnuncaHve 3BOHKOB»);
npefocTaBaseT /I0rMHbI U naponnm gns goctyna K OXK (aHeBHWMKY) (pasgen 9K
«PU3nYeCKMe nua»);

obecneumBaeT B3aMMmogencTBMe XK M CMEXHbIX CUCTEM, BbIMOHSAET pe3epBHOE
KONMPOBaHWe AaHHbIX;

KOHCY/IbTUPYET Mo/b3oBaTteniein K no sonpocam padboTbl C HUM;

OCYLLECTB/ISIET TEXHUYECKOE 06CNyXuBaHne K, B T. Y. yCTaHaB/IMBAeT OOHOBIEHUA
KOH(Mrypaumm; exefHeBHO NPOBOAUT pe3epBHOE KONMpOoBaHWe 6a3 AaHHbIX; yaanseT
NMoMeyeHHble O00beKTbl; HacTpamBaeT (CMHXPOHU3UPYET) [AaHHble Mexay 3K u
3NIEKTPOHHBbIM AHEBHUKOM (pa3zfen K «HacTporika CUHXPOHM3aLUN AaHHbIX»);
OCYLLeCTBAIAET aAMUHUCTPUpoBaHre XK (pasgen XK «AAMUHUCTPUPOBAHMEY);
pasrpaHuyMBaeT npasa 40CTYyNa Nosib3oBaTe/ieil B COOTBETCTBMMN C LENAMM W 3afa4amm
obpa3oBaTeNlbHOM [AeATeNIbHOCTM M Y4ebBHOM Harpysku neparoroB (pasgen XK
«HacTpoiika nonb3oBaTtenein 1 npae»),

PabOTHUKN MeAULMHCKOI CNYXXObI LLKO/bI:
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- 3aMofHAT B Havane yuye6HOro roga pasaen «/IMCTOK 3[0P0Bbs»;
- 06ecrneunBalOT aKTya/lbHOCTb [aHHbIX pazgena XK «JINCTOK 3[40pOBbS» B TEUEHWe
roga.
5.11. CrneuuanncT KaapoBoii CNyXK6bl BBOAUT U KOHTPONMPYET aKTya/lbHOCTb AaHHbIX:
- 0 MefarorMyecknx COTPYAHMKAX LUKOMbl: MPUEM Ha paboTy, YBO/bHEHMWE, MepeBof,
npvBs3Ka COTPYAHMKA K MOAPa3feneHnto, HasHauyeHue [0/MKHOCTU (OCHOBHOM 1 MO

COBMECTUTENbCTBY), MPMBS3KA K Tpynne «CoTpyaHnKW» (pasaenbl MK «Pusndeckue

mmua», «Mpvem Ha  paboTy», «YBO/bHEHME», «KafpoBble —MEPEMELLEHNs»,
«COTPYLHUKN®);

- CTPYKTYPHbIX NOApa3feneHnsx, y4acTBYHLMX B 06pa3oBaTeNbHOM [eATeNlbHOCTU:
CMUCKN  COTPYAHWKOB  NOApasfeNieHnin, LO/MKHOCTU  COTPYAHWKOB, B T. u.
pyKoBoauTenei, rpamnk pabotbl (pasgensl K «MogpasgeneHus», «LomKHOCTU,
«[patmkn paboTbI»).

5.12. CeKkpeTapb LLKObI:

- OCYLLeCTBNSAET (POPMMPOBaHME NPUKA30B O ABMKEHUN yJaluxcs (3a4ncneHune, BblObITue,
OKOHYaHMe y4ebbl, NepeBof B ApYroin Knacc/rpynny);

- (UKcupyeT ABVKeHMe yyallmxcd B K B TeUEHUWN GHA COracHO MprKasam.

5.13. Yualumecs LWKOMbl U UX POAUTENN (3aKOHHble NPeACTaBUTENIN) MMEKT CrefytoLue
BO3MOXXHOCTM MPY MONb30BaHNMN 3/1EKTPOHHBIM AHEBHUKOM:

- MoMyYatoT MH(OPMALMIO 0 JOMALLHWNX 3afaHNAX;

- MONyYalT fJaHHble 06 yCrneBaemMocTy 06yyaroLmxcs (BbICTaBMEHHbIX OTMETKaX).

6.MpaBa nonb3oBarteneit XK
6.1. Bce nonb3oBatenn XK MMEIOT NPaBO MCMO/Mb30BaTh €r0 B eXXeHEBHOM PeXXMME.
VickntoueHnem ABMSIETCA NPOoBeAeHNe TeEXHMYECKNX paboT, KOTOPble MOTYT MPOBOAMTLCA B CPOK
He 60n1ee CyTOK C yBeAOM/IEHNEM MO/b30BATENEN 3a HefleNio A0 Havana paborT.
6.2. KnaccHble pyKoBOAWUTENM WMEKT MpaBO WHHDOPMUPOBATbL POAUTENEA O COCTOSHWK
YCMNEeBaeMOCTI M MOCELLAEMOCTM UX [EeTel Yepe3 OTUETbI, CDOPMMPOBAHHBIE HA OCHOBE AaHHbIX
XK, No HeobXoANMOCTM.

7. OTBETCTBEHHOCTb MNOsib3oBaTenein XK
7.1. Bce nonb3oBaTeNn HecyT OTBETCTBEHHOCTb:

- 3a HapylweHue TpeboBaHMin PefepasibHOrO 3akoHa OT 27.07.2006 Ne 152-d3 «O
NMepCOHa/bHbIX AaHHbIX»;

- pasrnawleHve CBOMX YYeTHbIX JaHHbIX (IOrVH, Naposb);

- HapylueHve TpeboBaHWIA HOPMATMBHBIX MPaBOBbIX AOKYMEHTOB, B T. Y. JIOK&/IbHbIX
aKTOB M MHCTPYKUMIA, Onpeaenstowmx nopsgaokK ncnosb3oBaHms XK B COOTBETCTBUM C
3aKO0HO4aTeNbCTBOM PO,

7.2. [AMPEeKTop LWKO/Mbl HeCeT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEPXAeHME Y4yeOHbIX
NNaHoB, NJaHa pacnpegenieHns negarornyeckom Harpyskmn n y4ebHoro pacnmcaHums.
7.3. 3amecTuTenb AMpeKTopa no 0bpasoBaTesibHOW AeATe/IbHOCTWM HECET OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOCTb (DOPMMPOBaHMS Y4YebHbIX MIaHOB, MJiaHa pacnpeeneHuns
neAarornyeckor Harpyskun v y4ebHoro pacnmcaHus;

- pacrieyatky COOTBETCTBYKOLWMX pa3geioB XK B KOHUe y4ebHOro roga M ux
oopmneHue,

- KOHTpONb BeAeHus negaroramy XK

- CBOEBPEMEHHOE COCTaB/leHMe OTYeTOB O paboTe  yuuTened  CTPYKTYPHbIX
nogpasaeneHnii ¢ XK no oKoHYaHMKM YeTBepTel (nonyroamin/roaa).

7.4. AgMmuHucTpaTop XK HeceT OTBETCTBEHHOCTb:
- 3a 6ecnepeboiiHoe (PYHKLMOHMPOBaHMe 9XK, 6a3 aHHbIX 1 CMEXHbIX CUCTEM CBSA3M;
- BblINO/IHEHWE PE3ePBHOMO KOMUPOBaHUA [aHHbIX;
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- Hano/HeHMe N aKTyanbHOCTb 6a3bl JaHHbIX PAGOTHNKOB LLKO/bI,
- 3@ CBOEBPEMEHHOE COXpaHeHue Komuii IXK Ha 3/eKTPOHHOM HocuTene MHgopmalum
(onTUYeCcKOM AMCKe) U pacrevaTky AOKYMEHTOB Ha OYMaXXHbIX HOCUTENSX;
7.5. AVpeKTop, CUCTEMHbIA aMUHUCTPATOP HECYT OTBETCTBEHHOCTD:
- COOTBETCTBME Y4eTHbIX 3anuced XK (aktam peasmsaumm  06pa3oBaTe/bHON
[leaTenbHOCTH;

MPABHLHOC TbI0 MCMOb30BaHMS IXK

7.6. PykoBoguTenu cTpyKTypHbIx nogpasgeneHuii HECYT OTBETCTBEHHOCTb.
- 3a BefleHVeM negaroraMun CTPYKTYPHbIX NogpasaeneHunii 9K,
- CBOEBPEMEHHOE COCTaB/IEHNE OTHETOB YyUMTeNel CTPYKTYPHbIX nogpasgeneHuii ¢ XK no
OKOHYaHUK YeTBepTel (nonyroawii / roga)
7.7. Yuutens (negaroru) HecyT OTBETCTBEHHOCTb:

- 332 CBOEBPEMEHHOCTb BHECEHWs, [OCTOBEPHOCTb W aKTya/lbHOCTb [aHHbIX 06
yCMeBaeMOCTU U MOCELLAeMOCTU YYaLLMXCS;

- eXeAHeBHOe 3anofiHeHue 3)X;

- yCTpaHeHWe BbISBNEHHbIX OLIMOOK Npu BeaeHnn XK B TeUeHNM ABYX paboumnx AHel;

- COXpaHHOCTb  CBOWMX  PEKBU3UTOB  [JOCTYMa,  MWCKIOYAKOLLYHO  MOAK/IHYEHMne
MOCTOPOHHMX,

- 33 HEKOHTPO/IMPYEMbIA JOCTYN 06Y4atoWMXCs K BK/IKOUEHHOMY KOMMBIOTEPY YUUTEN.

7.8. KnaccHble pyKOBOAMTENIN HeCYT OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOCTb BHECEHWS, [OCTOBEPHOCTb W aKTYa/lbHOCTb [aHHbIX 06
yCMneBaeMOCTU 1 MOCELLaeMOCTH YYaLLMXCS;

- [1OCTOBEPHOCTb W aKTYa/lbHOCTb CMWCKOB K/acca U MHGopMauuy 06 yyawmxes n mx
pogutensx (®. V. O., Homep TenegoHa);

- CBOEBPEMEHHOE WH(OPMMPOBaHMe poAMTeNneld O COCTOSHUKM  YCMeBaemocTn U
MOCELLaeMOCTM UX AeTell nocpecTsoM IXK;

- MNpegocTaBfeHWe MO0 OKOHYaHWM  Y4ebHbIX  4eTBepTe  (nonyroguin/roga)
PYKOBOAMUTENAM  CTPYKTYPHbIX NOApasfeneHuiA  oT4eToB 06  YCMeBaemocTu U
MoCeLLaemMoCTy yyallmxcs Knacca.

7.9. AucneTtuep 06pa3oBaTeNlbHONO YUpPeXAeHUs HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIN
BBOA, WM MOALEpPXaHWe B aKTya/lbHOM COCTOSHMW [aHHbIX Y4allMXca LWKOfbl, pacnucaHue
3aHATUIA, OTPaXKEHUE ABVKEHUS YYallMXCs, BefeHUe XypHasia 3aMeH, akTya/lbHOCTb OT4yeTa Mo
3aro/IHEHWIO XXypHaa nefaroramu.

7.10. PabOTHUKM MeAMLMHCKON CNyXObl LLUKO/bI HECYT OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOCTb
3anoniHeHus pasgena «JIMCTOK 340P0Bbs» U aKTya/lbHOCTb JaHHbIX B HEM.

7.11. Cneynanuct KafpoBOM C/yX6bl HeCeT OTBETCTBEHHOCTb 3a BHECEHME W KOHTPO/b 3a
aKTya/IbHOCTbIO  [laHHbIX O COTPYAHMKAX W  CTPYKTYPHbIX TMOAPAa3feNleHNaX  LUKOfbI,
Y4YacTBYHOLLIMX B 06pa30BaTEIbHON [eATENIbHOCTH.

8. OTyeTHble Nepunobl U XpaHeHWe NHGopmaLmn
8.1. OTYeTbl N0 yCneBaemMoCTM WM MOCELLAEMOCTI CO34ak0TCA B KOHLe YeTBepTW, MONyroaus u
y4ebHOro roga.
8.2. OTyYeT 0 3anonHeHUn XK 1 HaKOMIAEMOCTN OTMETOK CO3[aeTCA pa3 B YETBEPTb.
8.3. TNo 3aBeplieHnn y4ebHOro roga WUTOrOBble BEAOMOCTM pacreyaTbiBatOTCA Ha OYMaKHOM
HOcWTesie, 3aBepsloTCA MOAMUCAMU Mefaroro, paboTarolmMx B COOTBETCTBYHOLMX K/accax,
K/TaCCHbIX PYKOBOAMUTESNEN, 3aMeCTUTENAMM AMPEKTOPA N0 YYeOHOW AesTeNbHOCTH.
8.4. Tlo OKOHYaHUK Yy4eBHOro roga UTOroBble BEAOMOCTM MPOLUMBAKOTCS, NMPOLLUHYPOBLIBAKOTCH,
oneyvaTbIBaOTCA U CAAKOTCA B apXMB AN1A XpaHeHUA B yCTaHOB/IEHHOM MOpAAKe.
8.5. Mo OKOHYaHMK y4ebHOro rofa nosnHas Bepcuns K NepeHoCUTCA Ha 3NEKTPOHHbIA HOCUTESb
MH(OpPMaLMM -  ONTUYECKUA [UCK, OrneyatbiBaeTcs, 3aBepseTcs MOAMUCHI0  3aMecTUTeNs



[VPEKTopa Mo y4yeGHON AeATENbHOCTM U PacluM(pPOBKOM MOAMMCU U XPaHUTCS B apxuBe B
YCTaHOBNEHHOM MOPSIAKE.



